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Fee Regulations for Venue Usage of the College of Science, National Chung Hsing University
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Article 1

These regulations are formulated in accordance with Article 28 of the National Property Act, Principle 7 of
Public Property Revenue Principles, and Article 3 of the University’s Venue and Equipment Usage and Fee
Guidelines.
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Article 2

Venues available for borrowing include the International Conference Hall, Science Conference Hall,
Intelligence Room A, Intelligence Rooms B, and Seminar Room 106. In addition to internal use, the venues
can be borrowed by internal and external units for academic, educational, conference, or cultural activities.
The International Conference Hall and Science Conference Hall are designated for academic lectures,
seminars, and significant meetings; they are not available for regular student classes or club activities.
Furthermore, Intelligence Room A and Intelligence Room B are also not available for student club activities.
Please note that a minimum of 200 participants is required for external booking of the International
Conference Hall.
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Article 3

The priority for venue usage is as follows:

1. College of Science and its affiliated units

2. University administrative units and other colleges or departments

3. Activities hosted by the College of Science for external units

4. Activities hosted by university administrative units and other colleges or departments for external units
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Article 4

Borrowing units must fill out the Venue Usage Application Form of the College of Science, NHCU and follow

the following procedures:

1. Venues are generally not available outside the office hours unless approved under special circumstances.
Applications must include supporting documents such as event announcements, plans, posters, or
conference agendas and be submitted at least 10 days prior to the event date.

2. Approved units must pay the fees within three days of approval and submit the receipt to the College of
Science office for verification; otherwise, the booking will be forfeited.

3. If unable to use the venue as scheduled, the unit must notify the management at least seven days in
advance to reschedule; otherwise, the deposit will be forfeited.
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Article 5

If the borrowing unit is involved in any of the following situations, the College of Science will terminate its
borrowing rights, and all fees paid will not be refunded. The borrowing unit cannot raise objections or request
compensation:

1. Violating laws and university-related regulations.

2. Acting against public morals or disturbing public order.

3. Causing potential pollution or damage to the venue, equipment, or public safety.

4. The event content does not match the application’s stated purpose or usage.

5. Transferring or subleasing the venue or equipment to others without authorization.

6. Having previously violated regulations for the significant incidents while using venues of College of
Science.

7. Engaging in ticket sales or other profit-oriented activities without the College’s consent.

8. Using information and communication products from mainland Chinese brands (including software,
hardware, and services).
9. Other violations of College-related regulations.
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Article 6

If special circumstances require the College of Science to reclaim borrowed venues, it will notify the
borrowing unit in advance to postpone or cease usage and refund the paid fees without interest. In cases of
natural disasters or other force majeure events that prevent venue usage, the borrowing unit may submit a
written explanation to request a postponement or a refund for unused time slots.

¥ i

PR X R g

-~ E R LRSI A - L SRR AT

SRR T R AT AR RS e f o AR T ANy BT E S B B

ORI R §H T AvE A XERN R Rk P T ELF ERERE

3~%$#@1$£ﬁ%é%?ﬁ&éﬁﬁ%’%?ﬁ%%ii4m%?ﬁ& SHUE S LA
AFARAME 2AILFR L RREL 2PETE o F YT dy A RS
oup v BELT -

3_

Article 7

Venue setup must comply with the following regulations:

1. The borrowing unit must designate an on-site manager to maintain contact with the College.

2. Venue setup must be pre-approved by the College. Any signage, posters, or banners must be placed in
designated areas without arbitrary installation or posting.

3. The borrowing unit is responsible for safety during the setup period and must provide safety equipment
and instructions to staff.

4. Relevant personnel must dress appropriately and comply with the College and building regulations.
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Article 8

During the periods of venue setup and usage, the borrowing unit is responsible for the identification, safety
maintenance, emergency medical aid, and public order of all related personnel, including contractors, staff,
and participants. The borrowing unit must also ensure that personnel dress appropriately and comply with
the College and building regulations.
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Article 9

Venue rental fees are detailed in the "Fee Standards for Venues under the College of Science, National Chung
Hsing University."
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Article 10

The College will not be held liable for any compensation if power outages, natural disasters, or other force
majeure events disrupt activities.
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Article 11

The borrowing unit must restore the venue to its original condition on the returning day, subject to
verification by the College. Any flower arrangements or other items not belonging to the College must also
be removed and cleaned up, as the College assumes no responsibility for safekeeping. Valuable property,
equipment, and documents of the borrowing unit must be safeguarded by the unit itself, and the College is
not liable for any loss or damage.
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Article 12

Any College equipment or facilities used must be properly maintained. Any loss or damage will require
compensation at cost. If defects or damages are identified before use, the borrowing unit must immediately
notify the College. If the borrowing unit fails to report issues and continues usage, causing or exacerbating
damage, it will be held responsible for compensation. Borrowing units are not allowed to move or install
College equipment without authorization.
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Article 13
Any matters not covered in these regulations shall be handled in accordance with the "Venue and Equipment
Usage and Fee Guidelines of National Chung Hsing University."
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Article 14
These regulations shall be implemented after approval by the President of the University. The same applies
to any revisions.
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Fee Standards for Venues under the College of Science, National Chung Hsing University

Revised on July 29, 2026

Venue Usage Setup and

Venue .
Fee Evacuation Fees

Cleaning Fee Deposit

International Conference Hall

NTS4,000/hour NTS$1,000/hour NTS2,000/day NTS$2,000/event
(300 people)

Science Conference Hall

NTS$2,500/hour NTS500/hour NT$1,000/day NTS$2,000/event
(80 people)
S106 (54 people) NTS1,500/hour NTS500/hour NT$1,000/day NTS$1,000/event
Intelligence Room A
& NTS$3,000/hour NTS$500/hour NTS1,000/day NTS$1,000/event
(57 people)
Intelligence Room B
g NTS$2,500/hour NTS500/hour NT$1,000/day NTS$1,000/event
(36 people)
Notes:
1. Venue usage and setup/dismantling fees are calculated on an hourly basis. Overruns will incur an additional

8.

charge of 30% of the hourly rate, rounded up to the next hour.

Cleaning fees are calculated on a daily basis.

Deposits are calculated per event (one event equals up to three days). Only one deposit is charged per venue.
For receipts titled "National Chung Hsing University," venue usage fees are calculated at 80%, and fees for
College of Science units are calculated at 50%.

When students apply to borrow venues for activities, club events must be approved by the faculty advisor
and the Extracurricular Activities Section, while departmental events require approval from the instructor and
unit supervisor. For non-profit activities, venue usage fees and setup/dismantling fees may be waived, but
cleaning fees must still be paid. For profit-based activities, fees will follow the rates applicable to College of
Science units.

On weekends, national holidays, or university holidays, venues are available for university units only. During
these periods, university units (including those affiliated with the College of Science) will incur an additional
30% charge for the time slot. Units affiliated with the College of Science or Science College Building are
responsible for managing main gate access control, while all other units must pay an additional fee for gate
personnel.

Food and beverages, except drinking water, are prohibited in the International Conference Hall, Science
Conference Hall, Intelligence Room A, and Intelligence Room B. Violations will result in forfeiture of the
deposit.

*If restroom facilities are used, an additional cleaning fee of NT$1,000 per time slot will be charged.

Units intending to borrow venues must inspect the site and inquire about relevant equipment in advance to
confirm suitability. Equipment testing must be conducted 1-2 days before usage to avoid software
compatibility issues. By submitting an application, the unit acknowledges understanding and agreement to
the venue’s provided conditions and equipment testing responsibilities. In the event of uncontrollable factors
causing disputes after application, the borrowing unit is responsible for resolving the matter.

Parking fees for event guests are charged in accordance with the University’s Vehicle Management
Guidelines. Please contact the General Affairs Section for payment details.

After venue usage ends, the deposit will only be refunded once the venue is restored to its original condition
or any damaged equipment has been repaired.

Intelligence Room Usage Regulations:

1.

Wireless projection devices shall be checked and returned to their designated places before leaving the
classroom

Users shall not modify existing equipment or use non-instructional or high-power devices. Any damage
caused by improper or overloading use shall be compensated by the user.




