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Surveillance System Guidelines of the College of Science Building Management Committee,

10.

National Chung Hsing University

Approved at the 3rd Meeting of the Science College Building Management Committee for the 2024 Academic Year on May 22, 2025

To maintain campus safety, public order, and personal privacy, and to ensure the consistent handling and
use of surveillance footage installed by the College of Science Building Management Committee
(hereinafter referred to as "the Committee") at National Chung Hsing University, these regulations are
hereby established to govern the management and access procedures of such data.

Surveillance cameras installed in the public areas of the College of Science Building shall be uniformly

installed, maintained, and managed by the Committee. The recorded footage shall also be retained and

accessed by the Committee.

Surveillance footage shall be kept confidential and managed as follows:

(1) Appoint designated personnel to manage the footage in compliance with the Personal Data
Protection Act and other relevant laws.

(2) Departing or reassigned personnel shall continue to bear confidentiality obligations and shall not
remove or transmit any data.

(3) Surveillance equipment shall remain in proper working condition, and the recorded footage shall
be retained for at least one month. If there is no specific need for extended retention, the system
shall include an automatic deletion mechanism to prevent excessive data storage. In case of special
needs, the footage may be duplicated and securely preserved within the retention period.

Applications for accessing or duplicating surveillance footage shall follow these procedures:

(1) University units or personnel must complete the “Surveillance Video Footage Access Application
Form” and submit it to the Committee after approval from their unit supervisor.

(2) Requests from judicial authorities must be submitted via official documents and will be processed
upon the University's approval.

(3) Externalindividuals must report to the police, who will then apply to the Committee for data access.

(4) Once avalid reason for access is confirmed and approved, the Committee shall assign personnel to
accompany the requester throughout the viewing process. The requester may only view the footage
on-site under supervision, and may not store the data in any form—including duplication,
downloading, or recording—without prior approval, in order to ensure data security and privacy
protection.

(5) All submitted application information must be truthful. False or misleading applications may lead
to legal liability.

Access or duplication shall not be granted under the following circumstances:

(1) Involves matters that are legally confidential.

(2) May interfere with criminal investigations, prosecution, judicial impartiality, or endanger the safety,
freedom, or property of others.

(3) May infringe on a third party’s privacy, unless written consent has been obtained from the parties
concerned.

If the applicant needs to preserve evidence and requests duplication of the recorded footage, the reason

must be clearly stated in the “NCHU Science College Building Management Committee Surveillance

Footage Access Application Form” and approved by the Committee. Any footage involving unrelated

individuals shall be anonymized prior to duplication..

Accessed or duplicated footage shall only be used for the approved purpose. It may not be distributed,

transmitted, or publicly broadcast and must comply with personal data protection laws. Applicants bear

full responsibility for any legal disputes resulting from misuse.

All “Surveillance Video Footage Access Application Forms” shall be retained for at least one year for

record purposes.

Matters not specified in these regulations shall be handled in accordance with relevant university policies.

These regulations shall take effect upon approval by the Committee. Amendments shall follow the same

procedure.
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Application Form for Reviewing Surveillance Footage - Science College Building Management Committee,
National Chung Hsing University
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Camera Location

i v P i ! p
Applicant Application Date (YYYY/MM/DD)
¢ E T3
Affiliated Unit Contact Number
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Elﬁaff o BRELARE G # ' p B oA~ 3
t t -
mployee/studen P E From (YYYY/MM/DD HH:MM)

Requested Footage

P

Time Period of E: 3
to (YYYY/MM/DD HH:MM)
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¢ Eﬁ‘:i d  Reason for Request :
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Applicant’s Signature
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Unit Supervisor’s Signature
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Committee Staff Signature

TLELLER

Committee Chair Signature
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Applicant’s Signature Unit Supervisor’s Signature
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Committee Staff Signature
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Committee Chair Signature




